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Job Title: Assistant Teacher Reports To: Aspen Center Director 

Location: 501 5th Ave. Travel 
Required: 

Driving May Be Required 

 Longmont, CO 80501 Position Type: Full-time, Non-exempt                 
40 hours per week 

 
Position Summary:  
Co-Lead Teacher collaborates with teaching partner and school director to provide a high-quality early 
care and education experience for a classroom of 3-5-year-old children enrolled at the Aspen Center for 
Child Development. They assume the responsibility for planning and facilitating a play based, 
developmentally appropriate learning environment. This position assumes the role of partner and guide in 
leading children’s learning, using documentation and Teaching Strategies Gold to assess their growth and 
development. Teachers at the Aspen Center follow State Licensing Rules and Regulations, Boulder 
County Health Department mandates, and all other regulations pertaining to the health and safety of staff 
and children.  

 

Roles and Responsibilities: 
The following is to be performed while adhering to Aspen Center for Child Development operational 
policies, procedures and safety rules. 

• Collaborate with co-teacher daily to bring authentic learning experiences to children 

• Be a peer model for best practice in early childhood education 

• Partner with children and guide their learning experiences 

• Plan, document, and make learning visible 

• Build relationships with families to foster a strong home-school partnership 

• Collect objective observations to use with the Teaching Strategies Gold software for authentic 
assessment of children’s learning 

• Facilitate parent-teacher dialogues twice a year 

• Keep appropriate records related to children 

• Adhere to the COVID policies implemented by Aspen Center and recommended by the CDC, 
CDPHE, and Boulder County Public Health 

• Other tasks as needed to support the school 
 

Education Requirements and Qualifications: 

• Bachelor’s Degree in Early Childhood Education, Education, Human Development, or related field 

• Director Qualifications Certified (preferred) 

• PDIS Credential Level III or above 

• Group leader qualified  

• Classroom teaching experience in a constructivist learning environment 

• General knowledge of the State of Colorado Child Care Licensing rules and regulations and 
county health department guidelines. 

• CPR/First Aid Certification (preferred) 

• Well-developed oral and written communications skills. 

 

Physical Demands: 

• While performing the duties of this job, the employee is regularly required to stand, sit; talk, listen, 
and use hands and fingers to operate a computer keyboard, telephone and other office equipment 

• The ability to work in a busy and sometimes high-stress environment 

• Light to moderate lifting is required 
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This job description is not intended to be an exhaustive list of all duties, responsibilities, or 
qualifications associated with the job.  Leadership reserves the right to assign or reassign duties and 
responsibilities to this position at any time as needed by the organization. This job description does not 
constitute an employment agreement between the OUR Center and the employee. 
 
Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions of the job. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Reviewed By: Marc A Cowell, Executive Director Date: 08/16/2021 

Approved By: Marc A Cowell, Executive Director Date: 08/16/2021 

 
 
 
 

 

The OUR Center offers a competitive benefit package to its full-time employees. This job description 
does not constitute an employment agreement between the Aspen Center for Child Development and the 

employee and is subject to change by the Aspen Center, as the needs of the Aspen Center and the 
requirements of the job change.  

 
 


